Department: «Address» 

Wright State University
3640 Colonel Glenn Hwy.

Dayton OH, 45435
1 March 2017
Dear «First_Name» «Last_name»
RE. Staff Development Day
According to our records you attended one of the breakout sessions in last month’s Staff Development Day held at the «Campus_Location». The previous program was such an outstanding success that we have a longer-running and much augmented list of seminars on offer for our next event scheduled for July 27, 2017.

We think you will be particularly interested in session number «Course_code».
Dayton Campus IF  = "Dayton Campus" "Please go to www.wright.edu/event/staff-developement-day for instructions, including directions to the Dayton campus." "Please go to www.wright.edu/events/staff-developement-day for instructions, including directions to the Lake campus." 
Please go to www.wright.edu/event/staff-developement-day for instructions, including directions to the Dayton campus.

We look forward to hearing from you.

Sincerely,

Staff Development Day Planning Committee
